
ANNEX B   TO      
FAILIGHT   PARISH     COUNCIL     VOLUNTEER         
POLICY     &     PROCEDURES   DATED                Oct   
2024

                                                   Risk Assessment for   Fairlight   Parish     Council      
No ITEM HAZARD THOSE IN 

DANGER

Risk Rating before control measures MEASURES /COMMENTS Risk Rating after control measures

SEVERITY 
1-10

LIKELIHOOD 
1-10

RISK 
RATE

SEVERITY 
1-10

LIKELIHOOD 
1-10

RISK RATE 
(RESULT)

1 Passing 
Traffic

Be aware of traffic 
on the roads and 
road safety

Participants 8 6 48 Briefing at the start of the by the 
supervisor. Participants access restricted 
to roads where there are verges to step 
onto to allow traffic to pass.

High visibility vests.

8 2 16 

(A)

2 Hygiene Cuts, grazes, 
germs

Participants 4 4 16 Briefing at the start  by the supervisor

Protective Gloves to be warn.

First Aid Kit to cover cuts however minor 
with tape following consultation as to 
allergies to tape etc.

Warn re avoiding rubbing mouth and eyes 
whilst working.

Wash hands and forearms before eating 
and drinking, etc or going to the toilet.

2 2 4 

(A)

3 Slips, 
Trips, 
and Falls

Slips strains, trips 
and falls due to 
working on grass 
verges, lifting 
heavy objects, 
working near 
kerbs

Participants 6 4 24 Briefing  by the supervisor.

Heavy items will not be moved but will be 
identified and details of location to be 
recorded then reported by the 
supervisor/Clerk to the correct Unitary
Council Department

6 2 12

(A)



No ITEM HAZARD PERSONS 
IN

DANGER

Risk Rating before control measures MEASURES /COMMENTS Risk Rating after control measures

SEVERITY 
1-10

LIKELIHOOD 
1-10

RISK 
RATE

SEVERITY 
1-10

LIKELIHOOD 
1-10

RISK RATE 
(RESULT)

4 Participants

5 Participants

6 . Participants

7 Participants

RISK ASSESSMENT CARRIED OUT BY: Signature: ..................................................

Date:



Risk Assessment Scoring   Matrix      

Likelihood

Severity

Multiple Death 

(10)

Single Death 

(8)

Major Injury 

(6)

Lost Time Injury 

(4)

Minor Injury 

(2)

Delay 

(1)

Certain (10) 100 80 60 40 20 10

Very Likely (8) 80 64 48 32 16 8

Likely (6) 60 48 36 24 12 6

May Happen (4) 40 32 24 16 8 4

Unlikely (2) 20 16 12 8 4 2

Very Unlikely (1) 10 8 6 4 2 1

Score Priority Action

1 – 16 LOW Action is required to reduce the risk, although low priority.

17 – 36 MEDIUM
Action required to control.

Interim measures may be necessary in the short term.

37 – 100 HIGH
Action required urgently to control risks. Unacceptable

Immediate action required



ANNEX C   TO      
FAIRLIGHT   PARISH     COUNCIL     VOLUNTEER         
POLICY     &     PROCEDURES   DATED  

FAIRLIGHT PARISH COUNCIL – [TASK NAME] INDUCTION BRIEF AND VOLUNTEER 
ACKNOWLEDGEMENT

Supervisor:

Date: Start Time:

Finish Time:

Location: (To be defined by supervisor)

·
Description of Activity: (To be summarised by supervisor)

·

Tools to be Used: (To be listed by supervisor, taking note of the risks associate with using these tools (for instance cuts and grazes))

·
·
·

Hazards and Safety Measures:
 All work undertaken by volunteers shall have regard to the Health & Safety at Work etc. Act 1974 and related health & safety legislation.
 You should not undertake the work defined if you have either an injury or illness that could increase risk of further injury or illness 

either to you or fellow volunteers. If you are unsure of the likelihood of increased risk due to either injury or illness, you should 
contact the supervisor before starting work.

 You will not be asked to work at height.
 Jewellery, necklaces, watches and ideally should not be worn – wearing them present risk of injury.
 Appropriate footwear must be worn. Ideally, sturdy boots covering the ankle and providing support on uneven ground should be worn. 



Open-toed shoes or sandals, trainers (footwear without a heel) must not be worn. Doing so increases risk significantly.
 Long hair must be tied up to avoid it getting caught in the activity.
 Gloves should be worn where appropriate.

First Aid:
A first aid box must be available and kept in easy reach. 
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